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Introduction

iPERMS’ new feature allows users to download one or multiple documents
at a time from the Army Military Human Resource Record (AMHRR).

Step 1. Access iIPERMS

Please read to select appropriate button:
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Role’s Selection

Step 2. Select Role(s) (if applicable)

Role’s
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Announcements for Record Manager in AA

Note: Select the correct domain (if applicable):
“Records Manager” in: AA-Active Army / AV-Reserve

“Soldier” in AV (Veterans and Retirees)



Records Selection

Step 3. Enter DoD ID Number, if no DoD ID is available, the record can be
accessed by entering the Name or SSN.
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Use EAMS-A for Record Reviews

Report a Problem
All record reviews must be conducted through the EAMS-A logen technigue since CAC signing activities are required when cor eport a Problen
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View Documents

New Download

Step 4. View documents for download Feature

- Soldier Record E3 O

Name . - e . "
SSN pll S50 view as Original Hame tie Eiffective Da Input Date Pages vie
DoD 1D d

f1 [ ATE 1

DOMAIN/UPC  AA
Grade/Rank
CMF/MOS
CURORG/ASP
Birth Date

IPERMS UID
Last Login

2l T [ i 1
Created 2005-05-18 FICE ‘l -

Documents 221

MK 1 D

MM Ef f : 2 4]

3 MW f \ / ! 2 D
W . ! : ! 1 (]

> L1 ()

» W 1 D

- o D



Select Document(s) to be Downloaded

Step 5. Click the download box next to the document to be downloaded
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Download Document(s

Step 6. Click “Download Selected” located under Search
Documents
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NOTE: Clicking the “Download” button, located above
“Download Selected” will download the entire record.



Document Download Confirmation

Step 7. Click “Download” and close the record to continue
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Document Inboxing

Step 8. The below message box may also appear, click “Go to
Inbox” and close the record to continue
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iPERMS Inbox Document Delivery

Step 9. Click on the Roles button, select “Inbox” from the drop-

down menu.
* iPERMS

Announcements for Record Manager in AA
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Use EAMS-A for Record Reviews

&ll record reviews must be conducted through the EAMS-A logon technigue since CAC signing activities are required when conducting and completing record reviews.

The D5 logon allows Veterans the abllity to view their Army Milltary Human Resource Record Im IPERMS. The record review tab will net be accessible from DS legon.
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PRR and DD 93 Report Issues

Attention: Record Managers
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DD 93s reflecting the correct date in DD 93 reports - Please allow some time for IPERMS bo receive the DD 93 from the appropriate source bafore checking your DD 93 report

at least 24 hours for iIPERMS to receive the DD 93 and reflect the updated date in the DD 53/5GLY report in IPERR
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iPERMS Inbox Download

Step 10. Click “Download” “Download Results
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Inbox Results (Open / Save As)

Step 11. Download documents

Clicking “Open” goes directly to file
Click “Open” “Extract”
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Inbox Results (Open / Save As)

Step 12. Download documents

. i Clicking “Save As” will create a file in
Click “Save As o - the C: drive “File Explorer”

X iPERMS
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ACTION COMPLETE

AMHRR-Document Download

iPERMS
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