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iPERMS 
20200519Announcements Page 

The Announcements page is customized to every Role in iPERMS. 

Important notices, updates, and changes to the system will be announced on 

this page. It is important to read the announcements for the most current 

information pertaining to iPERMS and Soldier’s records. 

From the announcements page in the Soldier role, there are five options available: 

1. Announcements 

2. Documents – view the contents of the record (page 3) 

3. Reviews – access the Personnel Record Review (page 8) 

4. Help/FAQ – redirects the user to the Army Soldier Records Branch Website (page 13) 

5. Preferences (page 14) 

2 | P a g e 



    

 

        

     

     

        

  

     

      

      

   

iPERMS 
20200519Documents Tab – The Column Headers 

The Documents in the Soldier record appear with specific information visible in the document tab under the following column 

headers. 

“Sol…” is truncated for Soldier Viewed. A check mark will appear next to documents that have been viewed. 

The word NEW will appear in this column for any document that has not been viewed. 

“View as Original” allows the document to be viewed in the format it was originally uploaded to iPERMS. 

“Name” - the name of the document. 

“Title” - a brief description of the document. 

“Effective Date” – the effective date of the document. 

“Input Date” – the date the document was processed into the record. 

“Pages” – the number of pages in the document. 
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iPERMS 
20200519Reviews Tab – Opening the Review 

This is the area used to access, review and check documents as part of the Personnel Record Review. 

1. To complete the Personnel Records Review independently, Select the “Reviews” tab 

2. If a record review has been initiated by your Record Manager there will be an option to “Open” the review. 

If the review has not been initiated, the “Open” option will not be available. 

Contact your Record Manager (S1/Unit Administrator) to have a review initiated. 
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iPERMS 
20200519Preferences Tab 

Soldiers can provide an alternate email address to receive iPERMS notifications. The default email address is the 

Soldier’s enterprise email account. 

Soldiers can select the notification preference for each event listed. 

14 | P a g e 




