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OFFICE SYMBOL (623-3)                                                                            DATE


MEMORANDUM FOR Commander Referring the Addendum

SUBJECT: Addendum Referral Acknowledgement for Previously Submitted OER/NCOER/AER (Rated Soldier’s Name, Rank, DoDID, Report Period Covered)


1. I have read and acknowledged the OER/NCOER/AER referral memorandum which I received on (date).  

2. I acknowledge that I have had the opportunity to respond by submitting comments on my behalf in defense, extenuation, or mitigation of the evaluation. I further understand that my comments, if submitted, do not constitute a request for a Commander’s Inquiry or evaluation report appeal. If I choose to submit written comments, I understand that I must submit them by the stated suspense date.

3. Suspense date: XXXXXX

4. I elect (Select one):

    [  ] Not to submit comments on my behalf.

    [  ] To submit written comments by the stated suspense date. I understand that if I select this option, but do not submit written comments by the suspense date, I may waive my right to respond.




                                                                       Signature block of rated Soldier
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