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MEMORANDUM FOR (Appropriate Agency – Appendix B)

SUBJECT:  Evaluation Report Appeal (Appellant’s Name, Rank, SSN, Report Period Covered)


1.  Under the provisions of AR 623-3 Evaluation Reporting System, I appeal the subject evaluation report.  (Include pending personnel actions and appeal processing priority.)

2.  The basis of this appeal is substantive inaccuracy.  (Use this paragraph to briefly identify the specific portion of the report and basis of your disagreement.  Avoid general allegations.  Be clear, brief, and specific.  If a detailed explanation is essential to your appeal, include your own statements as an enclosure to the appeal.  Limit the information in this statement to basic facts.  Be sure to support your appeal with relevant statements from knowledgeable observers.)

3.  (Request the specific corrective action you believe is justified by evidence you provide.  Your request may be a single change to one portion of the evaluation report or removal of the entire report.  Your request must be supported by sufficient evidence to warrant the requested correction.)  If the evaluation report exceeds the 3-year time limit outlined in paragraph 4-8, add a paragraph explaining why a waiver should be granted.  Only exceptional justification will be accepted by the Army Special Review Board who is the approval authority for waiver requests.)

4.  (Provide a POC and DSN number, or a commercial number if DSN is not used or if the rated Soldier is an ARNG or USAR Soldier not on active duty.)




Encls                                                              (Signature block with mailing address,
1. Copy of evaluation report                          if other than address on letterhead)
2.  (Number and list enclosures
of appropriate evidence)
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