[Command Letterhead]

	[Office Symbol]
	[Date]


MEMORANDUM FOR Education Division AHRC-PDE-P (Attn: APT), U.S. Army Human Resources Command, 1600 Spearhead Division Avenue, Fort Knox KY, 40121
SUBJECT:  Request for Conversion of ASVAB Scores.

1.  Request conversion of [ASVAB/AFCT] Scores for [Rank], [Name (First, Last, M.I.)], [SSN] from [Air Force/Navy/Coast Guard] Standards to Army Standards:

2.  The following information is provided:

a.  Command Address:
[Complete command mailing address to include office symbol, no acronyms]

b.  Mailing Address:
[Complete mailing address for individual if it is NOT to be mailed back to the command]

c.  Program:
[Warrant Officer Flight/Engineering/Mechanical etc.]

3.  The above named individual requests to take the Army Flight Aptitude Selection Test.  (This is for individual’s applying for Warrant Officer Flight only.  If this is not specified, authorization will not be provided to take the exam.)

4.  The POC of this message is [please include COM/DSN phone numbers and email address].

[Commander’s Signature]

