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MEMORANDUM FOR Education Division AHRC‐PDE‐P (Attn: APT), U.S. Army Human Resources Command, 1600 Spearhead Division Avenue, Fort Knox, KY 40122
SUBJECT:  Exception to Policy – Selection Instrument for Flight Training
1. Request the following individual(s) be granted an exception to policy to retest on the Selection Instrument for Flight Training Test (SIFT) within the six month limitation: 
2. [Name],[Rank], [SSN]

3. Individual was last administered the SIFT on [test date], and received a score of 
                 [score]

3. Proposed [retest date]. Proposed [retest location]. (Please provide us with                                                                                                             the last possible test timeframe to allow the maximum amount of time between exams, and allow sufficient time for Exception to Policy to be processed).

4. Justification. Strong justification explaining why Individual needs to take exam prior to the six month limitation due to [list complete reason, if it is due to re‐enlistment window or application deadline, etc… provide dates]

5. Point of Contact. [Name] [DSN and COM telephone and fax], [email].

COMMANDER'S SIGNATURE

