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(Office Symbol)         (Date) 
 
 
MEMORANDUM FOR (Appropriate Agency – Appendix B) 
 
SUBJECT:  Request for issue of International officer rater identification number used for 
Army evaluation reports 
 
1. Under the provisions of DA Pam 623-3, Evaluation Reporting System, requests the 
issuance of an international officer identification number used for Army evaluation 
reports for the following international officer who is serving in the capacity of a rater for a 
U.S. Army officer.  
 
(Insert international officer rater’s complete name, rank, country, duration of report 
period covered, contact information to include valid email address). 
 
2. The following individual will serve as the international officer rater’s delegate. The 
identified delegate will provide required support and assistance to the international 
officer rater for evaluation matters: 
 
(Insert the CAC enabled U.S Army Soldier/DA Civilian delegate’s complete name, rank, 
contact information, duration to serve as the international officer rater’s delegate, 
contact information to include valid email address).  
 
3.   Questions or concerns regarding this request may contact (Be sure to include a 
telephone number, preferably DSN, and email address which you may be reached.  
Notify the addressee promptly if your address changes.) 
 
 
 
 
       (Signature block with mailing address, 
        if other than address on letterhead) 
 
 
 
 
 
 
 
 
 
Sample format for request of an international officer identification number memorandum 


