How To Locate IMA Vacancies
Updated as of Dec 2015

[bookmark: OLE_LINK6][bookmark: OLE_LINK5]1.  To locate a IMA vacancy and the IMA Agency POC, please refer to either the accompanying Power Point presentation on “How To Locate IMA Vacancies” or the IMA Program Overview website;    

	a.  SITE:  www.hrc.army.mil;  Select Career>Assignment> Individual Mobilization Augmentee Program”.  

	b.  Select the link entitled “Soldier Q&A” and refer to questions numbers three, four and five.  
 
  
2.  On the right side of the IMA Program Overview website homepage is the "menu” entitled “IMA Vacancy Search”...you may use this link to find the vacancy you are interested. The search will also give TPU vacancies. Note the process to locate the search site below.  You are also provided a Power Point presentation on how to access the “IMA Vacancy Search” site.   

	a.  You will see Reserve Record, Tools and Virtual Screening Portal.  Click on Tools.  
	b.  Click on “Vacancy Search”. 
	c.  Enter the information within the “enter search criteria”.  There will appear a list of the IMA vacancies.  Take note of the UIC/para/Line you are interested.  

3.  To locate the IMA Agency POCs, return to the IMA Program Overview main page.

	a.  SITE:  www.hrc.army.mil;  Select Career>Assignment> Individual Mobilization Augmentee Program”.  

	b.   On the right side is the "menu"...select the link entitled “Agency POCs”.  You are also provided a list of agency POCs.

	c.  Once the spreadsheet appears, right click and select “find” and enter the UIC of the agency you are interested.

	d.  Email and/or call the IMA Agency Coordinator direct regarding the position(s) you are interested.  

	(1)  If sending information by email, also cc your HRC Career Manager as noted below.  Attach your last three OER/NCOERs, military bio, and any other pertinent information you feel would reflect your talent and ability to apply for the position (civilian resume, APFT score card, etc).  Include a signed and completed DA Fm 4651 which is the document used to initiate the transfer order The DA FM 4651 may be located on the IMA Program Overview website in the menu link entitled “Commonly Used Forms”. Complete and sign the document. An example of a completed DA FM 4651 is provided on the website, as well. 
	 

	(2) If after 15 working days from the date the email was submitted to the IMA Agency POC, follow up with a 2d email and cc the your HRC Team to assist in contacting the agency POC:  


HRC, Officer or Enlisted Management IRR/IMA Team listed below:
	
	Officer Management IRR/IMA Team: 
usarmy.knox.hrc.mbx.opmd-aro@mail.mil  Phone:  502 613-6300 


	Health Services Officers Team: 
usarmy.knox.hrc.mbx.opmd-hsd-reserve-branch@mail.mil  Phone:  502 613-6525


	Enlisted Management IRR/IMA Team (E8 and below): 
usarmy.knox.hrc.mbx.epmd-irr-ima-branch@mail.mil   Phone:  502 613-5566


	Enlisted Health Services IRR/IMA Team: 
usarmy.knox.hrc.mbx.epmd-ared-health-services-branch@mail.mil
Phone:  502 613-5225 or 5295


	SGM Management;  usarmy.knox.hrc.mbx.epmd-ared-sgm@mail.mil  
Phone: 502 613-5290


[bookmark: _GoBack]	Colonels (LTC P) Management Team: usarmy.knox.ocar.mbx.sldo-o6@mail.mil   Phone:  502 613-4695


	The Judge Advocate General (OTJAG) for all 27 series AOC/MOS: 
MAJ Rodney Stewart; Rodney.d.stewart14.mil@mail.mil 703 545-2881 or 
MAJ Adelia Watson; Adelia.m.watson.mil@mail.mil  703 545-2864

	Chaplain for Officers/Enlisted:  
usarmy.pentagon.hqda-occh.mbx.rci-chaplain-career-manag@mail.mil
(703) 695-0326 /0321/ 0312

	HRC Army Reserve Career Counselor Team  502 613-4702 / 4703 / 4704
usarmy.knox.hrc.mbx.arcd-lno-team@mail.mil



								  
