AGR Enlisted Retirement Request (Voluntary) Checklist

1.  ______ Copy of this checklist

2.  ______ DA 4187 (Personnel Action) Request for Retirement (1st of month only)
3.  ______ DA 4187-1-R (Personnel Action Form Addendum) (LTC or above signature/GS 13 or equivalent per DA PAM 600-8-21 chapter 2, para 2-b)
4.  ______ DA Form 31 (PTDY and Approved Ordinary Leave with control numbers) (SM MUST take PTDY before taking Ordinary Leave)

5.  ______ DA Form 2339 (Blocks 19 & 30 signed only)

6.  ______ Current SGLI and DD 93

7.  ______ Current assignment orders (Format 452 or 440)

8.   ______ First and Current enlistment contract (DD 4/1, DD 4/2 series/extension or Format 198)

9.   ______ Current Promotion order (Format 330)

10. ______ Initial AGR assignment order w/any amendments (Format 174)

11. ______ All DD 214s, DD 215s, NGB 22s, NGB 23s, DD 220s

NOTE: ALL WAIVERS MUST BE IAW AR 635-200, CHAPTER 12-11. Exceptions to service obligations (see paras 12–7 and 12–8) may be granted when the best interest of the Service

is involved or when substantial hardship exists or would result if the Soldier is not retired. Substantial hardship is a situation or circumstance that imposes undue suffering on the Soldier or the immediate Family. Requests for exception to service obligation must be submitted by the Soldier only. The request must be fully defined and documented. Soldiers who are selected for attendance at the Sergeants Major Academy and complete the letter of acceptance incur a service obligation to attend the academy. Requests for exception to this obligation must be requested by the Soldier with full justification and forwarded through command channels as indicated below. Requests for waivers will be forwarded through the Soldier’s commander to HRC. Commanders will comment on the justification submitted and make appropriate recommendation.
SOLDIER’S RANK/NAME: __________________________________________


SOLDIER’S AKO E-MAIL ADDRESS: _________________________________


UNIT: __________________________UIC:______________________________


UNIT POC NAME/PHONE NUMBER: _________________________________


INTERMEDIATE REVIEW (MSC): ____________________________________


MSC REVIEWER (NAME/SIGNATURE/PHONE NUMBER/DATE):


___________________________________________________________________





PER AR 635-200, Chapter 12 packets are required 9-12 months prior to retirement date with the following documents. G-1 is required to submit packets to usarmy.knox.hrc.mbx.epmd-retirement-separations@mail.mil.


























