
 
 PHA – Log into your AKO and click on “My Health Readiness”. Your PHA must be within 12 months of report date, if 

you need to schedule your PHA, your unit can schedule or you can contact Logistics Health at 1800-666-2833. 
 

 HIV – For CONUS assignments, your HIV test must be within “12 months” of your report date. For 
OCONUS/OVERSEAS assignment, your HIV test must be within “180 days” of your report date. If not, call Logistics 
Health at  800-666-2833 to get an HIV blood draw.  Let them know your current status  (TPU, IRR, etc…) and are 
working with HRC to become an Active Duty Soldier into the AGR Program . This test must be performed by an 
approved DOD facility. The new HIV date must be posted in MEDPROS.  If  the system is not updated, please inform 
the technician for assistance. 
 

 AGR Medical Screening  Form – Must be completed and returned within 3 business days. 
 

 Drug Test – You must have a 5 panel drug test within “6 months” of report date. This test can be performed by your 
private physician, a military clinic or a local lab.  I need a copy of the results.  You might try contacting a local 
Recruiting Station and ask if they will do a Quick Screen for you, then have them complete the USAREC Form 1242. 
 

 Pregnancy test – (for females) You are required to have a pregnancy test within 30 days of report date. Test must be 
performed by your private physician, a military clinic or a local lab. I need a copy of the results.  
 

 Profile – If you have a Permanent Profile you will forward it with your packet. You WILL NOT be accessed into 
the AGR Program with a Temporary Profile and/or have not completed your  recovery period . 
 

 APFT- You must have a passing APFT test within 6 months of your report date.  If you are required to be taped , 
please forward a copy of the DA 5500/5501 along with the DA Form 705. 
 

 DA Form 5121 – If you have a dependent(s), you are required complete this form for OCONUS assignment. 
 

 Marriage License – If you are Married; Also, if Separated, a copy of the marriage license is required. 
 

 Birth Certificate(s) – If  not married, a copy the custody order and birth certificates for all dependents you claim.  
 

 Family Care Plan – If you are single with dependents, or a dual military couple with dependents you must  provide a 
copy of your approved  DA Form 5305. 
 

 Current Contract – If you have less than 36 MONTHS remaining on your current contract, you must 
either Extend or Reenlist. You must provide a copy of the document to our office. Your AGR order 
will not be published unless your contract shows you have enough time to complete your initial 3 
year AGR Tour. 
 

 DD 214 – If you are requesting REFRAD (Release from Active Duty) to enter the AGR Program, a working copy of 
your DD214 is sufficient for your packet.  Also, a copy of the release order must be provided to our office. 
 

 MOB/COADOS/ADOS/AD ORDERS /REFRAD – If applicable,  provide a copy of the order. 
 
 

 
LDI INSTRUCTIONS  

***PLEASE SCAN AND RETURN ALL DOCUMENTS IN PDF FORMAT*** 
You must complete and return ALL forms, if you have any questions on these forms please call me 



AGR Accession packet and Finance Checklist 
 

Finance Packet (LDI) 
 SF 1199A, Direct Deposit Sign-up Form 

 DD Form 2058, State of Legal Residence Certificate 

 
DD Form 2058-1, State Income Tax Exemption Test Certificate  
(Required for the following states only: Oregon, New Jersey or New York 

 W-4, Employee’s Withholding Allowance Certificate (Current year) 

 
DA Form 5960, Authorization to Start, Stop, or Change Basic a Allowance for Quarters (BAQ) 
and/or Variable Housing Allowance (VAH) 

 DA Form 3685, Jumps-JSS Pay Elections Form 

 Marriage License or dependent type document to establish BAH w/ dependent rate (if applicable) 

 Children(s) Birth Certificates  (if not married, but has custody with a court order) 

 Most recent DD Form 214, Certificate of Release or Discharge from Active Duty 

 REFRAD ORDERS, if required 

***Advance Travel Request*** - Must be completed 
 PCS Advance Request Form 

AGR Accession Packet – Personnel documents 
 APFT (must be within 6 months of Report date) 

 DA Form 5121 (Soldiers with dependent(s) must complete for OCONUS assignment) 

 Current Permanent Profile if applicable (Temporary Profiles and Recovery period not authorized) 

 DA Form 5500/5501 if applicable (must be within 30 days of Report date) 

 Most current contract DD 4/1-4/3 (including any Extensions) 

 AGR Medical Screening Form (must be completed for Surgeons’ Office review) 

 Current Orders (if on orders – ADOS/MOB/AT/ADSW) 

 Drug Test (must be 5 Panel – within 6 months of Report date) 

 HIV Test (CONUS within 12 months or OCONUS/OVERSEAS with 180 days of Report date) 

 Pregnancy Test (must be within 30 days of Report date) 

 
Family Care Plan  
(if required for Dependent status, ie. Married to Service Member or Single Parent with custody) 
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Leave blank 

If Applicable  MM/DD/YY  

Required document must be 
completed 

If Applicable  MM/DD/YY  

LDI INSTRUCTIONS (con’t) 



Leave blank 

If Applicable  MM/DD/YY  

Leave blank 

LDI INSTRUCTIONS (con’t) 



Sign and date 

Enter your name SSN and 
address, indicate your status. 

LDI INSTRUCTIONS (con’t) 
Required document must be 

completed 



LDI INSTRUCTIONS (con’t) 

Enter your Name, SSN and the City and 
State in which you currently pay STATE 

TAXES 

Sign, enter your address and date 

 
 

 
Enter your name 

Enter New Unit, City and State 

SSN 
2012 

2012 

City and State you WILL be residing in  
upon your move. 

Sign and date 

The State you  
Pay Taxes to 

DD Form 2058, State of Legal Residence Certificate  DD Form 2058-1, State Income Tax Exemption 
Test Certificate  

Required document must be 
completed 



Enter your Institution’s Name 

Enter your Savings or Checking 
Account Number 

Your Bank’s street address The City and State in which your 
Bank is located. 

Usually this would be yourself 

Print your Name, SSN, Sign and 
Date LEAVE BLANK 

Required document must be 
completed 

LDI INSTRUCTION (con’t) 



AGR 

Complete section A 
with your Current  

information 

Enter your SSN 

Sign and Date 

Enter your Financial 
Institution’s Name and Address 

Enter your Bank ROUTING # in 
these BOXES 

Enter Name(s) on the account 

r 

completed 

Enter your Name 

LDI INSTRUCTIONS (con’t) 
Required document must be 



Initial 
both boxes 

If you have dependents but are not married, 
 indicate who has custody 

List your Spouse, and all Dependents, their address, the relationship to you and ONLY the DOB if 
the dependent is a CHILD 

If married to Mil enter SSN and Duty station in box 2 or Civ enter 
word“CIV” and NA in Box 2 

Enter your Name,  
SSN and Grade 

Enter New Unit, City and State 

Indicate your Marital Status – Legally Separated 
is not Authorized as an option 

LEAVE BLANK 

Accession 
Date 

Required document must be 
completed 

LDI INSTRUCTIONS (con’t) 



LEAVE BLANK  LEAVE BLANK  Sign Here 

Complete 1-3 with your Current Information 

Required only if your 
assignment will be overseas 

LDI INSTRUCTIONS (con’t) 



(Self-Explanatory) 

completed 

LDI INSTRUCTIONS (con’t) 
Required document must be 



(Self-Explanatory) 

Required document must be 
completed 

LDI INSTRUCTIONS (con’t) 
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