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[bookmark: OLE_LINK3][bookmark: OLE_LINK4]MEMORANDUM FOR [Commander exercising GCMCA or first General Officer in Soldier’s Chain of Command]

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]SUBJECT:  Request Exception to Policy for Entry into the Active Guard Reserve (AGR) Program Under the Provisions of AR 135-18, Table 2-3, Involuntary Removal, Rule E/F-Doe, John SFC/88M


1.  [Please describe in detail the circumstances surrounding your involuntary removal from the military.  Information must include date, location, component (i.e., Army Reserve, Army National Guard, Active Army, etc.).  Please be sure to include any break(s) in service following the involuntary removal date].

2.  [Please describe all your military accomplishment(s) upon returning to an active status after your involuntary removal date.  Examples should include, but are not limited to, awards, deployments, promotion (highest), military schooling (i.e., Dean/Commandant’s List), and any other noteworthy accomplishments].

3.  [Please describe why the Army should approve your request for an exception to policy.  Describe, in detail, the lesson(s) you learned from your involuntary removal and what you could have done differently to prevent the situation.  Explain what you plan to accomplish in the AGR Program if your exception to policy is approved.  Finally, attach any document(s) that will support your request for an exception to policy, (i.e., letters from Commanders or other senior leaders)].

4.  POC is [Soldier’s name, email, and phone number].
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